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October 2, 2008 
Dear TEEM Partners:

The integration of ISD staff into Head Start and child care centers is a key component of the TEEM grant.  Child care centers are regulated by the State Department of Family and Protective Services and consequently have several differences from public school campuses.

In an effort to assure compliance with the Minimum Standards for Child Care Centers, some requirements and records must be met in the child care centers.   The following requirements will apply to all ISD teachers working in child care center locations.  A record of each item must be retained on file at the center concerned for review during a licensing inspection.

· Criminal History Check
The agency will provide forms 2985 Affidavit for Applicants for Employment with a Licensed Operation  and 2971 Request for Criminal History and Central Registry Check as contained in the Department of Family and Protective Services (DFPS) regulation on Minimum Standards for Child Care Centers for completion by the ISD teacher assigned to that site. Any other specific required documents of that agency pertaining to obtaining a Criminal History Check will also be completed by the ISD teacher. These documents must be initiated from the site where the individual is assigned. The Head Start or Child Care Center will complete this process and pay any associated fees.  Proof of criminal history check will be maintained at the center when staff is assigned.

· An FBI Fingerprint Check will be initiated upon receipt of the Criminal History Check results

Once the criminal history check is completed, if FBI fingerprint results are currently maintained in the FBI system, notification will be sent by DFPS to the requesting agency by email confirmation. 
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The Center will be responsible for all associated costs if a fingerprint check is required. 
· Proof  of having received and read the Centers’ policies and procedures and provided an orientation to the Center 

All ISD teachers will receive a copy of the Center’s written policies and procedures to read and sign verification of receipt. This receipt will be kept on file at the center. Center Directors will be responsible for providing orientation to the ISD teacher and maintaining documentation of this occurrence. 

· Eight hours of pre-service training OR -----/transcript on file demonstrating the amount of child development related courses successfully completed.

ISD teacher will provide a copy of their transcript to be retained on file at the center.

· Screening for Tuberculosis
 (HEAD START CENTERS, YMCA of Metropolitan Fort Worth, YWCA Fort Worth and Tarrant County  

The City of Fort Worth Consumer Health requires an annual tuberculosis inoculation screening.  The Center or associated agency assume any associated fees for inoculating ISD teachers assigned to Head Start and /or Child Care  Centers.  A record of the TB test results will be maintained at the center.
This information is provided based upon the discussion that occurred during the quarterly  TEEM Partner’s meeting on July 26, 2006 and revised July 25, 2008.

Sincerely,

John A. Whitcamp

JAW/kc
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